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AGENDA

1. IRS Form 990 & Considerations Related to Tax-

Exempt Status

2. Filing the Annual Activity Report and Why it 
Matters

3. Q&A



IRS Form 990 & Considerations 
Related to Tax-Exempt Status 



TU’s Group Exemption under 501(c)(3)

✓ Each chapter and council under the exemption has their own 
employer identification number (EIN.)

✓ Each chapter and council must file a 990 with the IRS annually by 
August 15 (detailed in the next slide).

TU is tax-exempt under Section 501(c)(3) and holds a “group 

exemption:” this means that “subordinate entities” (e.g. chapters 
and councils) are also recognized as tax-exempt, even though they 
do not have to apply to the IRS for such status. 



IRS Forms 990-N, 990-EZ, and 990

ALL chapters and councils must file a 990 with the IRS by August 15 each year.

3 primary “versions” of Form 990

– Form 990-N

– Form 990-EZ

– Form 990

ALL 990s should be filed electronically.

The version of 990 your chapter/council must file depends on a few factors, detailed 
in the next slides.
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IRS Form 990-N

Form 990-N is the simplest version of 990.

“Gross receipts” must “normally” be ≤$50,000 to use Form 990-N.

To determine whether gross receipts are “normally” ≤$50,000, we 
calculate average gross receipts over a 3-year period (e.g. year you are filing 
for and the two preceding fiscal years). 

IF YOUR CHAPTER/COUNCIL IS ELIGIBLE FOR FORM 990-N, 
TU WILL HAVE AN EXTERNAL ACCOUNTING TEAM FILE 
YOUR CHAPTER/COUNCIL’S 990-N PROVIDED THAT YOU 
FILE YOUR ANNUAL ACTIVITY REPORT BY MAY 15. 
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IRS Forms 990-EZ and 990

If gross receipts over $50,000 on average over three years, see 
below…                     

- Gross receipts < $200,000 and total assets < $500,000 = Form 990-EZ 
or Form 990 (your choice, although 990-EZ is easier).

- Gross receipts ≥ $200,000, or total assets ≥ $500,000 = Form 990 

- Form 990-EZ and Form 990 MUST be filed electronically.

- Get help (from an accountant experienced with non-profit orgs.; we can 
provide a referral) if you are not comfortable.

- TU staff cannot fill these forms out for you

Chapter/Council is responsible for ensuring Forms 990-EZ or 
990 are filed timely.

    



Unsure of Which Version of 990 is Required?

If you are unsure which version of 990 your 
chapter/council is required to file, or want to confirm your 

understanding of the same, REACH OUT AND ASK ME: 
q.collins@tu.org 

All Form 990s (regardless of version) are due to 

the IRS on August 15 annually.
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What to do after you file Form 990-EZ or 990

Because TU does not have these 
prepared for chapters/councils, 
you'll need to upload a copy of 
your filed 990-EZ or 990 to the 
Electronic Documents area of 
LOS to ensure continued access.
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Consequences for Not Filing Form 990s

Where to get help and support? Tu.org/financialreporting or TU’s volunteer operations staff.

• If a chapter or council fails to file the correct 
form for three consecutive years, the IRS 
will automatically revoke tax-exempt 
status.

• Smaller chapters/ councils (those with 
$50,000 or less in gross receipts on average) 
will have your 990Ns filed for you. No action 
required (provided AAR filed by May 15).

https://www.tu.org/departments/volunteer-operations/


Unrelated Business Income

If unrelated business income is greater than $1,000 in any year, 
your chapter or council must file a Form 990T with the IRS

 Definition: Income from a trade or business regularly carried on by an 
exempt organization that is not substantially related to the accomplishment 
of the exempt purpose of the organization other than the organization 
spending the profits to accomplish its mission.

 
 Common Examples for TU chapters or councils:

– Advertising income (on web and in newsletters)
– Endorsements of products

 Exclusions: Interest income and royalties (not a regularly carried on trade or 
business); Sale of donated goods; other exclusions (reach out and/or ask 
accountant).

https://www.irs.gov/charities-non-profits/charitable-organizations/unrelated-business-income-tax-exceptions-and-exclusions


Activities that Risk Tax Exempt Status

1) Do not endorse or oppose candidates for public office.

2) Restrict portion of activities devoted to lobbying.

3) Do not donate money to non-501(c)(3) orgs. or other organizations that do not 
further TU’s mission.

4) Chapters or councils should use great caution if they choose to grant 
scholarships to individuals.

5) Chapters and Councils must not enter into transactions that constitute a 
“conflict of interest.” 



Policy on Financial & Property Controls

• Chapters and councils must ensure that money 
or other assets donated for a particular purpose 
is used only for that purpose. 

• Each chapter and council must prepare and 
keep a current inventory of all personal 
property at least $200 in value that the chapter 
or council owns and must appoint an officer to 
oversee that property

• Chapters and councils must provide access to 
the records of all chapter and council accounts 
to an officer who is not authorized to sign 
checks, otherwise withdraw funds from the 
accounts, or make charges on a chapter or 
council credit card.

13www.tu.org/riskmanagement 



Financial Controls and Reporting

• Scan to quickly access TU’s 

Financial Controls and Reporting 

Webpage



ANNUAL ACTIVITY REPORT
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Why the Annual Activity Report Matters

The Annual Activity Report is a tool for our entire organization to gather important 
information to make decisions and improvements & tell our story of impact!

1) Measure chapter progress year-over-year 
against your goals.

2) Tell your local story of impact to media, 

members, supporters and funders.

3) Data “rolls up” to state council to provide 

weight behind statewide advocacy efforts.

4) Data “rolls up” nationally to help TU tell a 

complete story of our impact, thanks to you!



Filing the Annual Activity Report

Click HERE to access the Leaders Only Section.

https://leadersonly.tu.org/


Filing the Annual Activity Report



BEFORE YOU START...

Review your roster of leaders and update as needed.

o This is critical as we use the listed Treasurer as the "principal officer" 
for 990-N purposes (if no Treasurer, we use President). 

o Visit LOS; select "Update Chapter Leaders" or "Update Council 
Leaders"

• Review your chapter address and update as needed.

o This is critical as this is the source of info we use when providing 
address info to our external accounting team for 990-N filing purposes.

o This is where the IRS would send notices, communications, etc.

o Visit LOS; select "Update Chapter Information" or "Update Council 
Information"
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Filing the Annual Activity Report

• Councils should select their Council from the drop-down menu, then click 
“Annual Activity Report” directly beneath.

• Chapters must first select their Council in the left drop-down menu, then 
select the chapter from the right drop-down menu and click “Annual Activity 
Report” directly underneath.



Filing the Annual Activity Report



Filing the Annual Activity Report



Annual Activity Report: Recent Changes

• Did your chapter or council hold elections for board members or officers?

• Has your chapter or council adopted a conflict of interest policy?

• Did your chapter receive a portion of proceeds from a sale of goods or 
services by a business?

• Did a business or organization your chapter partners with use the TU logo in 
a fundraising activity?

• How many in-person raffles or sweepstakes did your chapter hold?

• How many online raffles or sweepstakes did your chapter hold?

• How many in-person or online auctions did your chapter hold?

• How many cash sponsors (individuals, business or organizations) did your 
chapter have?

• How many in-person or online contests and/or races or tournaments with a 
fee or as a fundraiser did your chapter hold?

The following recent changes (from FY23):

https://www.tu.org/wp-content/uploads/2019/01/Sample_Conflict_of_Interest_Policy_for_TU_Chapters_and_Councils.pdf


The Black "i" Bubbles
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• Be sure to click on the black "i" bubbles for an explanation of what is being asked.

• Also be sure to carefully 
read each question to 
understand exactly what 
is being asked. 

• For example, the final 2 
questions ask about 
women & people of color 
on your board of 
directors—NOT within 
your membership.
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Consequences for Not Filing TU’s AAR

Where to get help and support? Tu.org/financialreporting or TU’s volunteer operations staff.

• Not eligible for rebates (both Year-End and New Member)

• Not eligible for a Russell Fund Equity Grant or Embrace A Stream 
Grant

• Staff will work with the council to determine a course of action, which 
may include decharter.

https://www.tu.org/departments/volunteer-operations/
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Questions?
Reach out to me at q.collins@tu.org 

mailto:q.collins@tu.org
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